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Pre-requisites 

User has to fulfill the following pre-requisites for integration of eSign with eFile. 
 

Aadhar No. should be mapped in the EMD. 

Mobile number should be linked with the Aadhar no. In case mobile number is not linked, 
user will not receive the OTP. 



 

 

 

Process for using eSign in Notings and Drafts 

eSigning of Notings: 
 

Provision for eSigning of the files is provided in the application. 
 

User can click the eSign and Send button, as a result, Consent form will be displayed as follows: 
 

 

User will click the OK button to continue the eSigning process. 
 

 

As a result, eSigning pop up for entering the One Time Password (OTP) will be displayed. Enter the 
OTP received on the registered mobile number for Aadhar ID and click the GO button. 



 

 

 

 
 

As a result, the file gets eSigned (highlighted in red rectangle) as follows: 
 

Note: 

OTP will be received in the mobile number registered for Aadhar. 



 

 

 

eSigning of Drafts: 

 
Provision for eSigning of the DFA is provided in the application. 

 
Default eSigning of DFA: 

 

User can sign the draft by performing the following steps: 
 

 Create and approve the draft by following the draft creation and approval process. As a 
result, the draft gets approved as shown below: 

 

 

 Click the eSign button to facilitate the eSigning process (Fig. above). As a result, 
Consent form will be displayed as shown below: 



 

 

 

 
 

 User will click the I Agree button to continue the eSigning process. If required, user can cancel the 
eSigning process by clicking the Cancel button.

 
As a result, eSigning pop up for entering the One Time Password (OTP) will be displayed as shown 
below: 

 



 

 

 

 Enter the OTP received on the registered mobile number for Aadhar ID and click the GO button (fig 
above).

 

As   a   result,   the   drafts   get   eSigned   (highlighted   in   red   rectangle)   as   shown         below: 

 

Note: 

OTP will be received in the mobile number registered for Aadhar. 



 

 

 

Custom eSigning of DFA: 
 

Provision for eSigning of Draft at customized/desired position is provided in the application. User 
will have the provision to select the desired location in the draft document to eSign. 

 Create and approve the draft using the draft creation process. As a result, draft dispatch 
and sign screens  will be displayed as follows: 

 

 

 Click the Custom Sign button to sign the draft at desired position. As a result, Custom 
Sign modal window gets displayed with the provision to select the page number and 
desired position on the selected page to sign the draft as follows: 



 

 

 

 
 

 Locate the desired position on the selected page and click the eSign button to sign the draft as 
follows:

 



 

 

 

As a result, Consent form will be displayed as shown below: 
 

 

 User will click the I Agree button to continue the eSigning process. If required, user can cancel the 
eSigning process by clicking the Cancel button.

 
As a result, eSigning pop up for entering the One Time Password (OTP) will be displayed as shown below: 

 



 

 

 

 Enter the OTP received on the registered mobile number for Aadhar ID and click the GO button (fig 
above).

 

As a result, the draft gets eSigned (highlighted in red rectangle) at the desired (custom) position 
as shown below: 

 

Note: 

OTP will be received in the mobile number registered for Aadhar. 
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