STEPS FOR
e-SIGN
PROCEDURE -:



Pre-requisites

User has to fulfill the following pre-requisites for integration of eSign with eFile.

Aadhar No. should be mapped in the EMD.

Mobile number should be linked with the Aadhar no. In case mobile number is not linked,
user will not receive the OTP.
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Process for using eSign in Notings and Drafts

eSigning of Notings:

Provision for eSigning of the files is provided in the application.

User can click the eSign and Send button, as a result, Consent form will be displayed as follows:

File Number
-] B/11/11/0008/2016-0/0 of HS(MHA)

@ 1nternal O external

Set Due Date i)
Action Forward [V
Priority Choose one [v

Note : Bulk signing maximum allowed characters- 1000000

Total 1000 | 1000 characters left.

Subject Note(Characters)
chk for adv search 0

Total(Including formatted characters) :0

Cemail  [Isms

Remarks

F Send eSign and Send

User will click the OK button to continue the eSigning process.

Confirmation

File Number

Note : Bulk signing maximum

@ 1nternal O External

|
o
(0]
C

Set Due Date

Action Foj

Priority lcH

(2] B/11/11/0008/20 @

Consent for Authentication
==Name of Agency Providing the Service=>=

| hereby state that | have no objection in authenticating myself with Aadhaar based authentication
system and consent to providing my Aadhaar number, Biometric and/or One Time Pin (OTP) data
for Aadhaar based authentication for the purposes of carrying out the pre-production integration of
ASP application from ==Name of ASP== for the purpose of

==Purpose of ASP application == with e-t 1ar (C-DACLCs
eSign Service) during <=Start Date==> and <<End Date"” == - 1 understand
that the Biometrics and/or OTP 1 provide for authentication shall be used only for authenticating
my identity through the Aadhaar Authentication system and for obtaining my e-KYC through
Aadhaar e-KYC service and for the issuance of Digital Signature Certificate (DSC) for integration
purposes and for no other purposes. | understand that C-DAC shall ensure security and
confidentiality of my perscnal identity data provided for the purpose of Aacdhaar based
authentication. | also understand that subsequent to the completion of integration, ASP shall not
use my Aadhaar ID for integration with C-DAC ESP.

i oK ] | Cancel

Total 1000 |

1000 characters left.

Remarks

Send

eSign and Send

search

As a result, eSigning pop up for entering the One Time Password (OTP) will be displayed. Enter the
OTP received on the registered mobile number for Aadhar ID and click the GO button.
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Send
File Number Subject Note(Char]
(C1B/11/11/0008/2016-0O/0 of HS(MHA) chk for adv search 0
Note : Bulk signing maximum allowed characters- 1000000 Total(Inclu:
® 1nternal O external
To | SUNIL KUMAR DHAWAN--PSO(HS)--O/0 of HS(MHA) | [CJemail [Clsms
Set Due Date [ =
Action [forwars — [V]
Priority |choose one eSigning
Enter OTP l I Go I
Total 1000 | 1000 characters left.
Remarks
send || eSign and Send
Note:

OTP will be received in the mobile number registered for Aadhar.

As aresult, the file gets eSigned (highlighted in red rectangle) as follows:

Computer No: 127382  File No: FCS5-23019(13)/1/2016-CMO(TAPAL)-CM Office Subject: Food and Health Ministry

' Noting | Correspondence | Draft | References | Link | Details | Movements | Edit | Reply | Send | Attachment | More |
B Pt »»

B Add Green Note = |Add Yellow Note

Note # 1
Congress -led protests over imposition of President's rule in Uttarakhand today led to wastage
of the second consecutive day of Rajya Sabha which saw repeated adjournments and early
termination of the day's proceedings.

As the Upper House met for the day, five new members including Sukhdev Singh Dhindsa ,
Swapan Dasgupta and Subramanian Swamy , Olympic medalist boxer M C Mary Kom and
Narendra Jadhav , member of erstwhile National Advisory Council (NAC) took oath.

Prime Minister Narendra Modi , who was present, greeted them.

However soon after the oath, Conaress members trooped into the Well of the House and
shouted slogans, after government rejected their demand for a discussfon on a motion on
dismissal of the Harish Rawat led government in Uttarakhand .

\_;/
27/04/2016 12:10 PM KAILASH M BADHAN
(UNDER SECRETARY)
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ffice

ITION

eSigning of Drafts:

Provision for

eSigning of the DFA is provided in the application.

Default eSigning of DFA:

User can sig

n the draft by performing the following steps:

e Create and approve the draft by following the draft creation and approval process. As a
result, the draft gets approved as shown below:

Welcome to effice Solution

x\+

i

€ ) | localhost 8080/ efile/ =BofXbEFTUI 1t3BfnE Qb X GEzwjrkFZbowlI99 € || Q search wBe 93 Aa 4 S
4531123 Draft Details [4
Submitted Files for Gold =
Ep el s e Draft Type: New/Fresh | Classified Choose one
Draft Nature* Closed and Addedto GO Prefix Choose one
Picreated File No.BN §/212016-CMO(PRO)-CM Office fiz .
+ Drafts Language* English | Is Sanction ]
L fdsfdsdsf
» Parked K
. Approval Requests
(1) Total 1000 | 990 characters left.
kGosad Communication Details
2By Me
Ministry Choose one
Submitted Files for
+ Reopening Department Choose one
Approval
» RMS Inbox = Name wW Designation
» Sent Organization
» Conversions Address 1 www
bl Address 2
Completed I =
bl Country INDIA State Choose one 3
» Physical File
= City Pincode
Create New (Non
SFS) Mobile Landline
= EsignTest EsignTes! EsignTest EsignTest EsignTest
»Create New (SFS)
Tesl EsignTest BxigaTesl EsgaTesl EsignTest Fax
» Electronic File
L EsignTest — Email
, Creats New (ton
SFS) Add More Recipient(s) = Clear
» Create New (5F5)
) Create Part
e Attachments  Attach e |
» Create Volume
» Recycle Bin
Migrate File = Note: i
= Use #ApprovedBy# tag to display the approved by in the draft content.
Dispatch = Use #ApprovedByName# tag to display the approved by name in the draft content
e 5 ~| | Use #ApprovedByDesignation# tag to display the approved by designation in the draft content
i =2 Use #ApprovedBy SectionName# tag to display the approved by section name in the draft content
DSC & Use #ApprovedDate# tag to display the approved date in the draft content.
= Use #DocumentNumber# tag to display the document number in the draft content.
Reports =
8= ) Dispatch By Seff | Dispatch By DI Custom Sign
Settings =
e (lick the eSign button to facilitate the eSigning process (Fig. above). As a result,
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Consent form will be displayed as shown below:




Welcome to eOffice Selution

€ )G

+sai123

localhost: 8080/ efile.

Submitted Files for
Closing Approval

» Created
- Drafts
+ Completed
» Parked
Approval Requests
1
» Closed
+By Me
Submitted Files for
+Reopening
Approval
» RMS Inbox
» Sent
» Conversions

-+ Drafts

» Physical File
¥ Create New (Non
SFS)
+ Create New (SFS)
» Electronic File
, Create New (Non
SFs)
+ Create New (SFS)

» Create Part

» Create Volume

» Recycle Bin
Migrate File =
Dispatch =
Dispatch =
DSC =
Reports =
Settings (]

+ Completed I

x\+

sl

x=Bgf8X"*b8FTUIgeTIP CWdt3BfnEQbXJjGEzwjrkFZbowULIOWHPWZ

gnTest EsignTest EsignTest EsignTest E

be used only for authenticating my identity through the Aadhaar Authentication system and for
obtaining my e-KYC through Aadhaar e-KYC service and for the issuance of Digital Signature
Certificate (DSC) for integration purposes and for no other purposes. | understand that C-DAC
shall ensure security and confden(lallty of my personal |uenmy data provldeu forthe purpose ol
Aadhaar based | al

integration, ASP shall notuse my Aadnaar 1D for |n(egranon with C-DAC ESP

[ 1 Agree Cancel ‘

¢ |[Q seorcn *E 9 s A4 B =
Draft Details -

Draft Type* New/Fresh v Classified Choose one

Draft Nature® Closed and Added to GO ~|  Prefix Choose one

Language* English < Is Sanction ]
Ay

Sz fasfdsfdsf
:/ =< Subject*
7
Total 1000 | 990 characters left.
Communication Details
Ministry Choose one
Confirmation
Designation
@ Consent for Authentication
<<Name of Agency Providing the Service>>
| hereby state that | have no objection in authenticating myself with Aadhaar based
authentication system and consent to providing my Aadhaar number, Biometric and/or One State Choose one =
Time Pin (OTP) data for Aadhaar based aulnemica\iun for the purposes of carrying out the
p of ASP __ <<Name of ASP>>_____ for the Pincode
purpose of <<Purpose of ASP application =>. with Landline
£ EsignTest £ e-Hastakshar (C-DAC's eSign Senice) during <<Start Date>> and <<End
£l EsigaTesl E Date” ==, | understand that the Biometrics and/or OTP | provide for authentication shall

Add More Recipient(s) =~ Clear

Note :

Use #ApprovedBy# tag to display the approved by in the draft content

Use #ApprovedByName# tag to display the approved by name in the draft content

Use #ApprovedByDesignation# tag to display the approved by designation in the draft content.
Use #ApprovedBy SectionName# tag to display the approved by section name in the draft content
Use #ApprovedDate# tag to display the approved date in the draft content.

Use #DocumentNumber# tag to display the document number in the draft content

User will click the I Agree button to continue the eSigning process. If required, user can cancel the
eSigning process by clicking the Cancel button.

As aresult, eSigning pop up for entering the One Time Password (OTP) will be displayed as shown

below:

Welcome to eOffice Solution

€ G
+sait23

_, Submitted Files for
Closing Approval

» Created
> Drafts
+ Completed
» Parked

, Approval Requests
@

» Closed
By Me
Submittad Filas for
+Reopening
Approval
» RMS Inbox
» Sent
» Conversions

-+ Drafts

» Physical File
Create New (Non
SFs)

+ Craste New (SFS)

» Electronic File

_, Create New (Non
SFs)
-+ Create New (SFS)

» Create Part

» Create Volume

» Recycle Bin

]

Migrate File [

Dispatch
Dispatch

Dpsc =
Reports =
Settings =

localhost:3080/ efile/ 2

|

x \(+

T |

b8FTUIgeTIPC

dE3BEQbXJG

File No.BN $/2/2016-CMO(PRO)-CM Office

R

I

) wBa 9 3 A 4 O =
Draft Details z
Draft Type* NewFresh ~| crassifiea Choose one ~
Draft Nature* Closed and Added to GO Prefix Choose one
B Language* English Is Sanction =
fdsfdsfdsf
Subject*
Total 1000 | 990  characters laft.
Communication Details
Ministry Choose one |
Department Choose one
Name ww Designation
eSign OTP Confirmation
Enter OTP Enter OTF
Kindly provide the OTP received for Aadhaar Number XXXX-XXXX-3146 [
Choose one =
WMobile Landline
Fax
- Email
‘Add More Recipient(s) Clear
Attachments | Attacn Fic |
Use #ApprovedBy# tag to display the approved by in the draft content.
Use #ApprovedByName# tag to display the approved by name in the draft content.
-~ Use #ApprovedByDesignation# tag to display the approved by designation in the draft content.

Use #ApprovedBy SectionName# tag to display the approved by section name in the draft content.
Use #ApprovedDate# tag to display the approved date in the draft content.
Use #DocumentNumber# tag to display the document number in the draft content.
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above).

Office

Enter the OTP received on the registered mobile number for Aadhar ID and click the GO button (fig

Note:

OTP will be received in the mobile number registered for Aadhar.

As a result, the drafts get eSigned (highlighted in red rectangle) as shown below:

| Welcome to eOffice Solution
€ ) (| localhost8080/efile/ 2x=)

+sai123

Submitted Files for
Closing Approval

-
» Created
- Drafts
-+ Completed
» Parked
. ?f]prova\ Requests
» Closed
+By Me
Submitted Files for
+Reopening
Approval
» RMS Inbox
» Sent
» Conversions
+ Drafts
+ Complated I
» Physical File

, Create New (Non
SFS)
-+ Create New (SFS)
» Electronic File
, Create New (fion
SF3)
» Create New (SFS)
» Create Part

» Create Volume

» Recycle Bin

Migrate File =
Dispatch =
Dispatch =
Dsc =
Reports =
Settings =

x ‘\+

26dmBaVVii21knqrPspqy363r283j0-ROVD CwFezEd

= + AutomaticZoom *

File No.BN §/212016-CMO(PRO)-CM Office

L BsigaTest EsigaTest EsgaTest BsgnTes: EsgnTest EsgnTest

GFpcV*RQZno-back-button

a

,

e || Q search wBa 9 3 A 4 O
Draft Details
Draft Type* New/Fresh ~|  Classified Choose one
Draft Nature® DO Letter ~| Prefix Choose one
Language* English <] Is Sanction ]
fdsfdsfdsf
Subject*

Total 1000 | 930 characters left.

Communication Details

Ministry Choose one

Department Choose one

Name X Designation
Organization

Address 1+ ZXZX

Address 2

Country INDIA E State Choose one E
City Pincode
Mobile Landline
Fax

Email

Add More Recipient(s) Clear

Attachments | Attacn Fie |

Note:

Use #ApprovedBy# tag to display the approved by in the draft content.

Use #ApprovedByName# tag to display the approved by name in the draft content.

Use #ApprovedByDesignation# tag to display the approved by designation in the draft content.
Use #ApprovedBy SectionName# tag to display the approved by section name in the draft content.

Use #ApprovedDate# tag to display the approved date in the draft content.
Custom Sign

Use #DocumentNumber# tag to display the document number in the draft content.

Dispatch By Self | Dispatch By DND

W
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Custom eSigning of DFA:

Provision for eSigning of Draft at customized/desired position is provided in the application. User
will have the provision to select the desired location in the draft document to eSign.

e C(Create and approve the draft using the draft creation process. As a result, draft dispatch
and sign screens will be displayed as follows:

| Welcome to eOffice Solution

7 ]

€ ) @ | localhost:3080/efile/ 7x= Y QuSIP*OEH*cWUapad26dmBaVVjjZLknqrPspay j0-ROVDCwFezEdzIZuSKFGFpcV*RQ2no-back-button C || Q Sea wBe 9 3 A 4 8 =
+sait2s Draft Details E
Submitted Files for g .
#ioting Bonriodsl T e s a B n Draft Type New/Fresh Classified Choose one
{rmatad N Draft Nature* DO Letter Prefix Choose one
File No.BN $/2/2016-CMO(PRO)-CM Office liZ
-+ Drafts Language* English Is Sanction =
+ Completed
fdsfdsfdsf
» Parked E
Subject*
) Approval Requests
1) Total 1000 | 990 characters left.
¥ Cloged Communication Details
By Me
Ministry Choose one
Submitted Files for
+ Reopening Department Choose one
Approval
R o 3 Name X Designation
» Sent Organization
» Conversions Address 1* ZXZX
FDrets I Address 2
Completed E
=g Country INDIA State Choose one
» Physical File
City Pincode
, Create New (lion
Ses) Mobile Landiine
-+ Create New (SFS) Fax
» Electronic File
= Email
, Create New (fion
SFS) Add More Recipient(s) Clear
+ Create New (SFS)
Create Part
» Create Pa Attachments m
» Create Volume
» Recycle Bin
Migrate File = Note:
: Use #ApprovedBy# tag to display the approved by in the draft content.
Dispatch = Use #ApprovedByName# tag to display the approved by name in the draft content.
SRR = - Use #ApprovedByDesignation# tag to display the approved by designation in the draft content.
i = Use #ApprovedBySectionName# tag to display the approved by section name in the draft content
DSC = Use #ApprovedDate# tag to display the approved date in the draft content.
. Use #DocumentNumber# tag to display the document number in the draft content.
Reports 3] > 5 5
Dispatch By Self | Dispatch By DND m Edit
Settings =
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Click the Custom Sign button to sign the draft at desired position. As a result, Custom
Sign modal window gets displayed with the provision to select the page number and
desired position on the selected page to sign the draft asfollows:




L 'WORK PLACE

Office

Welcome to eOffice Solution

(€)a

localhost:&

+sai123

_, Submitted Files for
Closing Approval

Created
-+ Drafts
+ Completed

» Parked

Approval Requests
(1)

» Closed
+By Me
Submitted Files for

+ Reopening
Approval

RMS Inbox

Sent

Conversions

+ Drafts
» Physical File
, Create New (Non
SFS)

+ Create New (SFS)
» Electronic File

, Create New (Non
SFS)

+ Create New (SFS)

Create Part

Create Volume
» Recycle Bin
Migrate File
Dispatch

Dispatch

-+ Completed I

==

Custom eSign Modal

JZuSKfGFpcV*RC button

Draft Details

wB 93 A4 O =

File No.BN S/

m Sign
Test Cuslom Sign
Test Cuslom Sign

Test Custom SignTest CustomgfignTest

Test Cuslom SignTest Cusy
Custom Sign

SignTesl]
Test Custom sgaTegfusiom signTest

Test Cuslom Sign]
Custom SignTes

L custom signTest
us lom SignTest Cusl

Window

File No.BNS/2/2016-CMO(PRO)-CM Office

Test Custom Sign
Test Custom SignTest CustomSign
Test Custom Sign

Test Custom Sign

Test C: C e Custom Sign
Test Ce C C te

Test Cs C C C C

Custom Sign

Test C c Custom SignTest Custom Sign
Test Cs C C C C

@ [ [ CustomSign

[] Classified | choose one
'\~ Prefix ]'Choose one b
|~| IsSsanction ]

characters left.

L [

D [ |
|
| |
| |
[ State | Choose one = 3
i Pincode [ 1
| Landiine [ |
|
|
Add More Recipient(s) Clear

Attach File

oved by in the draft content.

le approved by name in the draft content.

play the approved by designation in the draft content.
Isplay the approved by section name in the draft content.

proved date in the draft content.
Custom Sign

le document number in the draft content.

spatch By Self | Dispatch By DND

follows:

Locate the desired position on the selected page and click the eSign button to sign the draft as

Welcome to eOffice Solution
+sai123

, Submitted Files for
Closing Approval

Created
-+ Drafts
-+ Completed

» Parked

Approval Requests
1)

» Closed
By Me
Submitted Files for

-+ Reopening
Approval

RMS Inbox

Sent
» Conversions

-+ Drafts

» Physical File
_, Create New (Non
SFS)
-+ Create New (SFS)
» Electronic Fila
, Create New (Non
SFS)
+ Create New (SFS)

» Create Part

Create Volume

Recycle Bin
Migrate File
Dispatch
Dispatch

DSC

localhost:3080/ efile/?

+ Completed I

x\+

dmBaVVjj2LkngrP

0-bacl

e [|Qs

Draft Details

wBa 93 a4

File No.BNS/.

Test Cuslom Sign
Test Cuslom SignTe:

Test Cuslom Sign
esi Cuslom Sign
Test Cuslom Sign
Test Cuslom Sign
Test Cuslom 5ign
Test Custom Sgn
TestCuslom Sign
uslom Sign

Test Cuslom SignTest Cuslom SignTesy

Test Custom SignTest Cusiom SignTest)
Test Cuslom SignTest Cuslom SignTesl)
Custom Sign

Tesl Cuslom SignTest Cusiom SignTest

Test Cuslom SignTesl Custom SigaTest]
Custom SignTes! Custom SignTest Cus|

Custom Sig

File No.BNS/2/2016-CMO(PRO)-CM Office

Test Custom Sign
Test CustomSignTest Custom Sign
Test Custom Sign

Test Custom Sign
Test Custom Sign
Test Ce

c Custom SignTest C Custom Sign

Test G c Custom SignTest Cust

Test C: a c [

Custom Sign

Test G ¢ Custom SignTest C Custom Sign
c

Test C [< a <
Custom SignTest Custom SignTest Custom SignTest CustomSign

[] ciassified | Choose one =]
= [] Prefix Choose one =
B Is Sanction ]

characters left.

[l
[
I Designation [—J

D State

Pincode

Landline

Add More Recipient(s) Clear

Attach File

oved by in the draft content.

e approved by name in the draft content.

play the approved by designation in the draft content.
splay the approved by section name in the draft content.
proved date in the draft content.

e document number in the draft content.
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As aresult, Consent form will be displayed as shown below:

Welcome to eOffice Solution

€ ) () localhost8080/ efile.

+sait23

_, Submitted Files for
Closing Approval

» Created
»Drafts
+ Completed
» Parked
Approval Requests
)

Closed
By Me

Submitted Files for
-+ Reopening
Approval

RMS Inbox

» Sent

Conversions
»Drafts
rcompes ||
» Physical File
, Create New (Non
sFs)
+ Create New (SFS)
» Electronic Fil
, Create New (Non
sFs)
» Create New (SFS)
» Create Part

Create Volume

» Recycle Bin

]

Migrate File

Dispatch =
Dispatch =
Dpsc =
Reports =
Settings =

b8FTUIgeTIP CWdt3BfnEQbXJjGEz

Draft Details

wBa 9 3 A 4 O

Draft Type* New/Fresh
- Draft Nature* Closed and Added to GO
File No.BN $/2/2016-CMO(PRO)-CM Office !
Language* English
Ny,
> = fdsfdsfdsf
= Subject*

< ignTest

Total 1000 | 990 characters left.

Communication Details

Ministry Choose one

Confirmation

(4] Consent for Authentication
<<Name of Agency Providing the Service=>
| hereby state that | have no objection in authenticating myself with Aadhaar based

authentication system and consent to providing my Aadhaar number, Biometric and/or One
Time Pin (OTP) data for Aadhaar based authentication for the purposes of carrying out the

P of ASP from <<Name of ASP>>. for the
purpose of D of ASP > with
e-Hastakshar (C-DAC's eSign Senvice) during <<Start Date>> and <<End
Date” > 1 understand that the Biometrics and/or OTP | provide for authentication shall

be used only for authenticating my identity through the Aadhaar Authentication system and for
obtaining my e-KYC through Aadhaar e-KYC service and for the issuance of Digital Signature
Certificate (DSC) for integration purposes and for no other purposes. | understand that C-DAC
shall ensure security and confidentiality of my personal identity data provided for the purpose of
Aadhaar based I also that to
integration, ASP shall not use my Aadhaar ID for integration with C-DAC ESP.

Classified
Prefix

Is Sanction

Designation

State
Pincode

Landline

Choose one
Choose one

=

Choose one

Add More Recipient(s) = Clear

[ ihores || Gonei |

Note :
Use #ApprovedBy# tag to display the approved by in the draft content.

Use #ApprovedByName# tag to display the approved by name in the draft content

Use #ApprovedByDesignation# tag to display the approved by designation in the draft content
Use #ApprovedBy SectionName# tag to display the approved by section name in the draft content
Use #ApprovedDate# tag to display the approved date in the draft content.

Use #DocumentNumber# tag to display the document number in the draft content

Dispatcn B 5ol | Dispaten 50N | osian | Sian | =at | Gustom sian

User will click the I Agree button to continue the eSigning process. If required, user can cancel the
eSigning process by clicking the Cancel button.

As aresult, eSigning pop up for entering the One Time Password (OTP) will be displayed as shown below:

Welcome to eOffice Selution

€ )G
+sai23

Submitted Files for
Closing Approval

>
» Created
» Drafts
+» Completed
» Parked
Approval Requests
1)

» Closed
+By Me
Submitted Files for
+Reopening
Approval
» RMS Inbox
» Sent
» Conversions
+ Drafts
-+ Completed I
» Physical File

, Create New (Non
SFS)

+ Create New (SFS)

» Electronic File

, Create New (fion
SFS)

» Create New (SFS)
» Create Part

» Create Volume

» Recycle Bin

Migrate File =
Dispatch =
Dispatch =
DSC =
Reports =
Settings =

Automatic Zoom

File No.BN S/212016-CMO(PRO)-CM Office

i

Test EsignTest

71N

LEsign

Test EsignTest EsignTest EsignTes! EsignTes! EsignTest EsignTest EsignTest EsignTest

Tes! L EsignTesl EsignTest

nTest Esign

st Esig

Test EsignTest

EsignTest

sL EsignTest

itton

cllas wBeE 93 a4 O =
Draft Details -
Draft Type* New/Fresh - Classified Choose one
Draft Nature® Closed and Added to GO v Prefix Choose one
F Language* English Is Sanction )
fdsfdsfdsf
Subject*
Total 1000 | 990 characters left.
Communication Details
Ministry Choose one
Department Choose one
= Name ww Designation
eSign OTP Confirmation
Enter OTP Enter OTP
Kindly provide the OTP received for Aadhaar Number XXXX-XXXX-3146
Choose one

Mobile Landline
Fax
Email
Add More Recipient(s) Clear
Attachments m

Note :

Use #ApprovedBy# tag to display the approved by in the draft content.

Use #ApprovedByName# tag to display the approved by name in the draft content

Use #ApprovedByDesignation# tag to display the approved by designation in the draft content.
Use #ApprovedBy SectionName# tag to display the approved by section name in the draft content
Use #ApprovedDate# tag to display the approved date in the draft content.

Use #DocumentNumber# tag to display the document number in the draft content.

Dispatch By Self | Dispatch By DND Custom Sign
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[ Enter the OTP received on the registered mobile number for Aadhar ID and click the GO button (fig
above).

Note:

OTP will be received in the mobile number registered for Aadhar.

As aresult, the draft gets eSigned (highlighted in red rectangle) at the desired (custom) position
as shown below:

| Welcome to eOffice Solution x|+

B

n

€ ) @ | localhost:3080/efile/7x=YQuSIP*OEH"cV 026dmBaVVjj2LknqrPsy 83j0-ROVDCwFezEdz Q#no-back-button ¢ wBa 9 3 a4 O =
+5ai123 Draft Details
D = Aemane Zoom Draft Type* New/Fresh | Classified Choose one
» Created N Draft Nature* DO Letter v | Prefix Choose one
File No.BN $/2/2016-CMO(PRO)-CM Office p
-+ Drafts Language* English Is Sanction =
-+ Completed
fdsfdsfdsf
» Parked
Subject*
, Approval Requests
1) Total 1000 | 990 characters left.
¥ Cloged Communication Details
By Me
Ministry Choose one
Submitted Files for
+Reopening Department Choose one
Approval
RS T 3 Name X Designation
» Sent n Organization
» Conversions Address 1* ZXZX
» Drafts RS I Address 2
-+ Completed I
Country INDIA State Choose one
» Physical File
City Pincode
, Create New (Non
SFS) WMobile Landline
Create New (SFS,
+ Create New (SFS) Fax
» Electronic Fila
- Email
, Create New (fion
SFS) Add More Recipient(s) Clear
+ Create New (SFS)
» Create Part
ceste B Attachments | Attach Fite |
» Create Volume
» Recycle Bin
Migrate File = Note:
= Use #ApprovedBy# tag to display the approved by in the draft content.
Dispatch = Use #ApprovedByName# tag to display the approved by name in the draft content.
e = e Use #ApprovedByDesignation# tag to display the approved by designation in the draft content.
e & Use #ApprovedBySectionName# tag to display the approved by section name in the draft content
DSC @ Use #ApprovedDate# tag to display the approved date in the draft content.
— Use #DocumentNumber# tag to display the document number in the draft content
Reports =
Dispatch By Seif | Dispatch By DND sign | Edit | Custom Sign
s fe=

Copyright © NIC, 2016




THANKYOU



