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INFORMATICS | National Informatics Centre Services Inc.

(A Government of India Enterprise under NIC)
stry of Communications & Information Technology

No. 10{08)/2013-NICSI Date: 13.02.2015
To
Enhira Seftware Export Ltd.,

307 A, Dhanraj Industrial premises,
Sitaram Jadhav Marg Lower Parel west,
Mumbai- 400013

Subject: - Lefter of Empanelnent consequent upon Signing of agreement for open tender no.
NICSI/SCANNING & DIGITIZATION/2014/10 for Empanelment of Agencies to
Provide Seanning and Digitization Services

Sir,

Consequent upon Signi Agreement dated 11022015 for the Empanelment of |
Agencies to Provide Scanning and Digitization Services, 1 am directed by the competent authority
to say that it has beert decided to empanel your firm (hereunder referred as a Vendor),

2. NICSI has agreed to appoint the Vendor for the provision of services and the Vendor has agreed
to provide services as dare represented in the bids, including the terms of this Contract, and in
aceordance the terms of the Tender, and in terms of the discussions, negdtiations, clarifications
atid complisnce statements in relation to the implemientation of the scope of work, as per the rates
mentioned in the Annexures Price List. _ |

3. The agreement will be valid for a period of 24 (Twenty Four) menths w.e.f date of signing of
this &greemﬁm ie. 11,02.2015 It :ﬁay be extended for a further period of 12 (Twelve) months
depending ﬁpbn the need of NIC, NICSI's project requirements with rutual consent.

3. All other clauses not specifically mentioned in this letter but were part of the terms and
condifions of the terider np. NICSI/SCANNING & DIGITIZATION/2014/10 and the Agreemen:
dated 11.02.2015 shall be ipso facto applicable to this empanelment arid the purchase ordeis to be
placed thereafter.

Yours faithfully,

T yg- e
_-(.Vineef Tomar)

DGM (Tender)

P 2 v 3, ol e, el v, 15, dm@'; w7 110066 BTN : 26105054, 2671104, 26105159, TG1057182, 26105793 PR © 26705212, 26267650
Haff No. 2 & 3. 6th Fioor, NBCC Tower, 15 Briaji Curre Place o Datte 110066 Ph. - 26105054 26711304, 26105159, 28105762, 28105103 Fax -91-11- 25105212, 26161650
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Purchase Section, NIC, New Delhi

S0, Paid Project, NIC, New Dalki ,
80, Tender Process Section, NIE, New Delhi
GM, NICS], New Delhi

Account Section, NICS], New Dglhi

Project Coordinators NIC/NECSI, New Delhi
Company Secretary, NICSE; New Delhi
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Price List

| ANNEXURE : Price List
NICSI/SCANNING & DIGITIZATION/2014/10

Vendor : M/s Enhira Software Export L4d.

Cqstof dammexﬁpreparauon{{)fd Emmems; (Bomnﬁantﬁiw Ad:} B T X GOB :
| ﬁ‘wﬁ of dommenbpnepara tion (@Iﬂ'ﬁmmmtﬂ} (Document Siz.emé.@‘ o ) 7‘; 033 |
{ Cot of docisgiy __nffpmpara uon (Qlﬁ ﬁocnments} (Pocument Size; Aﬁ) T _ {Q‘i@é’ 1
- Cost of dommem preparation (Qlé Dacurrients) (Docum‘ent Size .ﬁ?) T '( O0% :
Cogt.of documant preparation (01& Documénts} (Demntéxﬁﬁfze J&S} _ t T 0.6’3 1

o i lwietaatlwln
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12 ‘ Cost of document prepara h‘un (Ond Dccum’eats) {Document Size :A9) X 003
13 J (_ost of document preparanon (Gid Documenis} (Document Size :A10) X 003

B.  Scanning

Document Size : 4A0

;3 | Cost nf :Scannmg {Document Size : 440 ) Scan Type : Black and Wh 5 (Scan % 0:60
Resolutior ; 0~ 300 dpi)
2 | Cost of Scanning (Document Size:  4AD) Gean Type : Black a :
n Resolution : 301 - 600 dpi) : _
3 | Costof Scanning (Document Sizert 4A0 } (Bean Type - Blag) -d Wite ) (oe
Resolution : 601.- 1200 dpi) B
g | Costof Scannmg (I)ocument Size 4Aﬁ ) Gean ‘I‘y@ Grayscaie) fSesm
, VResalutmn 0 - 300 dpi) :
g CostofStanning{Document Size.: 4Aﬂ)QScan Ty
"__| Resolution: 301 - 600 dpi) ;
& (:astuf&zannmg (Docament Size s AADS
.| Resolution: : 60T - 1260 dpi) r _ .
5 | Cestof Saanning (Docament S 7t 4A0) {Scari Pygso : Color )
| b-306-dpi)y ' '
| . ICagtofScannﬂa.g {Bocument
4 B
2 % ,f;ilcashz»f&mmg"
1001 1200 dpty gl
e T e 7

: BlgckamiWiﬁiza)(Swn ' {m

}@@n‘iiﬁ:e Blackand Witite) Scan | waea, L

: e Bladk wnd White) Goen | JPoone SEreet
ineanxte iA’t&a (Smn T}zpe&ay&caie)’{%ean -‘ (ﬁgg@ '-
R ‘  dpi) "
'.'{ZfoﬁkafScanmng {Decument Siag: %ﬂ)(ﬁc&n"l?ﬁ;e--: Grayscale y{Sean, .l'!; @ﬁ'ﬁ :

14 . Rassﬁi@an 301 -'600-dpi) eeens - :
{ Costof Seliring(Document Sizes 24D Gean Ty; o Grayécale J(Sean B tran a

¥1200 dpi)

XL

’ Cméto’f%aﬁnmg (Dawmentﬁzaéﬁiw}émt’;i; e Colon y{Sicon Resclutton: |

(ﬁeeumemsmea%@m

_ ’f‘sw - 600 dp) » '”@7
' | Costof Scanﬂing {Document Sizes 2&&) (Bean Type Cﬂ[br) (BearrResolution -

& | 501 - 1200 apy *m

: Bsiughont Size : 40 _
&stof Scanning (Document Sz ; &ﬂ) (Btan Type: ﬁlaeldﬁnd—iﬂfluté} {Saat | !«T . 939 [

" 19 Kﬁﬁuluﬂon 5 i R 300 dpi)
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Bacmnent Size: Al

20 | Costof Scanning (Document Size : AQ } (Scan Type : Black and White ) (Scan < 0.80
| Resolution : 301 - 600 dpi) 0.
21 Cost of Scanning (Document Size : AG) (Scan Type : Black and White Y (Scan % 0.80
" | Resolution : 601 - 1200 dpi) -
22 Cost of Scanning (Document Size : AQ ) (Scan Type : Grayscale ) (SBean z 0.80
| Resolation : 0 - 300 dpi) o
33 | Costof Scanning (Document Size 1 AQ ) (Scan Type : Grayscale ) (Scan % 0.80
7 ' Resolution : 301 - 600 dpi) -
54 | Cost of Scanning (Document Size : AQ.) (Scan Type : Grayscale.) {%ﬁm % 0.0
| Resolution : 601 - 1200 d pi) 7 i
.« | Cost of Scanning (Document Size: AD Y (Sean Type - -
B 300 dpy) T o8
s | Cost of Seanning (Document Size 1 AQ ¥{8tan Type : C o
1 301 - 600 dpi : % 080
2 | Costof Seanning (Document Size : AD) {Baan T}fpe : GolaTa) AnRs
.| 601 - 1200 dpi) S -

i Co_st‘of Scaxmmg(l)ocumcntﬁm‘ Al ) ‘13,
_2%; Resolution ; 0 - 300 dpi) . [%

i

| Cost of Seanning (Pocument Siz‘e : A

Resolution : 301 - 600 dpi)

,{:ostﬂf.sﬁﬂmg"{mmmeﬂf .,
| Resolution : 601 - 1260 dpi)

K3

{ Resolution -0 300 4pi)

Castof Scanning (Document

82

: i!seseluﬁon

Costof Scannin o (1)

’ f::oswf Seannufg@ocument Siz

1801 - 600{1;:1‘)

x-040-{

'-’éostéfSca _ 7 @Ocumultslze“ﬂzj (BCN\TYPE Blﬁﬁkimd[_—, Hile) (B

Reso]utmn

%-0ig0|

o

-} Resolutiorn : 61?1 1200 dpi)

Costof Seaitfing (Document Sige ; AD. 3 (8o Type : Black and; 1@%9 Bran

B :’g_f(}ostvf Sea nmag (Pocument Sige; ,:Af) (Skan Type: Gmyscaig){ .
{ Resolution : 0:- 300 dpi)

'fCasmecannmg (Document Sige: ﬁg)(ﬁeﬂn Type Grayscele; Yibean
__{Regolution : 301 - 600 dpi)

a2

7 | Cost of Scanning (Document Size ; &2 ) Bc¢en Type : Graﬂysca:lej (%Hn
_j Resolution ; 601.- 1200 dpi) - _ _
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Cost of Scarning fDocu ment Size : A2 } (Scan Type : Color ) (Sean Reselution : 0
43 % 0.80
- 300 dpi) ]
Cost of Scanning (Document Size ; A2 ) (Scan Type : Color ) (Scan Resolution :
44 % 0.80
301 - 600 dpi)
Cost of Seanning (Document Size : A2 ) (Scan Type : Color ) {(Scan Resolution : .
45 . < 0.80
‘ 601 ~ 1200 dpi)
Document Size : A3
Cost of Scanning {Document Size: A3 ) (Sean Type : Black and White ) (Scan % 03{3.

| Resolution : ¢ - 300 dpi)

| Costof Seanning (Documengjcjize : A% Yy {Boan Type :

% 0:80

%7 | Regolution': 301 - 600 dpi) e
. Cost-of Seanring (Document Size: As)(stanTYPei : 2 0.80 |
_ Resglation : 601 1200 dpi) :

49

Cost.of Scanndinig (Document Size: A3 ¥ (Scan Type: 5
Resclution : 0 ~ 300 dpi) e

50

Cost of Scanmning (Document Size : A%} (Sean

) Resoluhon ,801 — 600 dpi)

181

o tofStﬁnnmg(Document&m A“S,)“(S’gm Ty

Resoluho,n 601 - 1200 dpi)

52

- Cost of Scanning (Document Size ‘*W Scan Type : Color )(Scan,ii@solaﬁan @B
- 300 dpi)

5%

} Costof Scanning {Document S:ze : AB }(Sean'i'ype : Color ) (585g) ’

| 301 - 600 dpi)

54 | 601 - 1200 dpi)

CﬁSfﬂf"f ntingAL

5
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A |
é I
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.- 3@ dpl) )

Cbsi.QfSCaﬁﬁihg(DocumenLSme 24 ) (Boa Type- Cam){%mmm&m
| 301 - 600 dpi)

; Cust,ofscamﬁng {Document Size: A4 J(Bean Type : Colory) {fi‘caﬂ Rﬁsa'iutmn
1601 - 1200 dpl)

tiienit-Size 1 A5

Regolution : 0~ 330 dpi)

Coistof Seanmiriy {bocument Sizers AS: ){%n Type : Blackand: wma ) (Soan

%935 |
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Cost of Scanning (Document Size : A5 ) (Gean Type : Black and White } (Scan
Resolution : 3071 - 600 dpi)

X 035

| Cost of Scanning (Document Size : A5 ) (Scan Type : Black and White ) (Scan
Resolution : 601 - 1200 dpi)

X 035

Cost of Scanning (Document Size : AS } (Scan Type : Grayscale ) (Scan
Resolution : 0 - 300 dpi)

R 0.25

Cost of Scanning (Document Size : A5 } (Scan Type : Grayscale ) (Scan
Resolution : 381 - 600 dpi)

Cost of Scanning (Document Size: A5 ) (Scan Type: Grayscaie }(Scan
Resolution : 601 ~ 1200 dpi) .

Cost of Scanning (Document Size ;
- 300 dpi)

Costof Scanniag (Document Sizg
| 301 - 600 dpiy .

| 601 - 1200 dpi)

"1 Cost of Scanming (Document Size : &

Document Size : AG.

‘Cost of Scanning (Document Size : A

Reso]uliOR G - 300 dpi)

inning (Document S:tze-_
k Rﬂ'ﬁduh(}vn 391 600 dpi)

- | Resolution - 601 - 1200 dpi)

"["Cost of Scanming (Document Sik: A

JCGS!: -of Scamxixi'%{)m:ument

301 600 dpi}

t Bige : A‘?’

;' Cvstbf Scanning (Document Size: A7) @c&n Type Blawkmtﬂ Wliite} (Scan

X001

Resoiuﬁqg‘ 0- 360 dpi)

008

W)(Bean Typ&; ook

esoiuﬁan 6011 - 1200 dpi)

%001

_{4astof Scannmg {Document Size: A7) (Sean Tygih We Nm

Resolution : ¢ - 300 dpj)

B £ 5l

ost of Scanning (Document Size1 A7 Y(Scan Type : &&mﬁ deafrl

| Resolution : 301.- 600 dp)

¥ 001

| Resolution : 6(}1 1200 dpi)

st of Soa {anument Stz AT ) {Scan Type W&) {@S&ﬁ

o0
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28 Cost of Scanning (Document Size : A7) (Scan Type : Color ) (Sean Resclution : 0 % 0:01
- 300 dpi) o
gg | Costof Scanning (Document Size : A7 ) (Scan Type : Color ) (Stan Resolution : % 001
3D1 - 600 dpi) | o ¢
96 Cost of Scanning (Document Size : A7 ) (Sean Type : Color ) {ScanResslution : 0 B‘l :
| 601 - 1200 dpi) g

Document Size : A8

Cost of Scanning (Document Size - A8 ) (Scan Type : Black and White ) (Scan

Resolution : 0 — 300 dpi) "

Gast of Scarming (Decument Size- A8 ) (Sean Type : Black and-¥
R@so‘lutlon 301 - 600 dpi)

91

.l ., Re‘.;blut{on 601 - 1200 dpi) o _
94 Costof Scanmngf(ﬂoeumentgize ﬁB}{Sém Type: .-
"7 | Resolution : 0 - 300 dpi) L
2 o5  Cost of Scannmg’(ﬂocument&ze Aﬁ)(&aﬁ Typ&:
7 1 Resolution: 301 ~ 600 dpi)

Cost of Seanning (Document Sizez AR }(S@n Typé
| Resolution.: 601 - 1200 dpi)
.-} Custof Scaxmz“ng {Pocument:
| -3w dpiy

5 éési‘ofScamimg.(Document
| 801 -600dp)
=1 99 1 Costof Seanning (Document §
we 4077 1G0T~ 1200 dpi) %

'ﬁg@tmmx Size: A I i

P ‘.,@camung(ﬁocuments.izé 35;9) (MTWBIGWW&}‘(W " *ﬂﬁai s
Rasoiuﬁ%*éél - 1200 dpl) - o | I

17 | 301 600 dpi)

08 -Cost of Seanning (Document Size ;494 {Seam Type : Color) IS&‘IA Rﬂs’qluﬁen e D‘ﬂbl o

” 601 - 1200 dpiy

"ﬁmwntvs:ze : A0

- 12(39 goﬁtofsvcann&ng {Document Sizex; M)(ﬁﬂaﬂ‘l‘?}m Bhtkmﬁ%%ite)(&an ' ’{’ﬁibﬁi‘
] Resslution 8 300 dpi)
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Cost.of Scanning (Document Size : A1) (ScanType : Black and White ) (Scan
Resolution : 301 - 600 dpi)

% 0.601

111

Cost of Scanning (Document Size : £10 )(Sc&n Type : Black and White ) (Scan
Resolution ; 601 - 1200 dpi)

T 0.001

112

Cost of Scanning {Documenl Siza: AI@ ) (Svean’i‘ype Grayscale ) (Scan
Resolution : 0 - 300 dpi)

T 0.001

1i3

Cost of Scanning {Documertt Size - ATO ) Scan Type Grayscale ) (Scan
Resolution : 301 - 600 dpi)

X 0.001

112

i Resolution : 601 ~ 1200 dpi)

Cost of Scanning (Dacument Size : A0 y (Sqan Type : Grayscale ) (‘Scan

i35

Cost of Scanning (Document Size ; Ait)j(&an'rypc Golor ) (8¢ : fion:

0 - 300-dpi)

1B

| Cost of Scanuiing (Document Size : Aiﬁé(ﬁm'{’w& Ciﬂor ;(scan;ﬁ

301 - 600 dpi)

1z

| Gost of Seanming (Document Size Alﬁ‘}(Smn‘I‘y};vg
1601 - 1200 dpiy -~

Noepguti . stive

: ZEbstof’Séﬁkﬁiﬁig.{Dﬂmméqt T N

-Reselution : 1200 dpi)

139

- - Costof Scanning (Document :
1: 1200 dpi)

{ Cost of gaém@g'(ﬁucument ¥
' Rxe;olutwn 2400 dpx)
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C;Gst of Bmdmg for Documcnt upto 200. pages (per page) ' g 190;0@ »
2 | Costof Bmdmg for. Document upto 400 PAgss (per page) % 193, ed
® 192,00 i

3 | Costof Bmdfng for Documc.nt upto 600, pages (per page)
4. | Costof Bim:{mg for Document upto 800- pages (per page)

x 193.66

G.  Lessiess Contpression Technigue

_ | Cost of I&ssiessi_Com pression '1 echﬂiqge (fe;r cantent' 1~ 1@0} er
C(ss& of Insﬂéﬂs Compression '{‘ecimiquﬁ ({or c:entenﬂ '
G‘mt of Iassies*s Cempressmn 'I’e&fmignﬁ &or Conf
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Natre of the End User Department:
Nlcgl%ject Number:

NICBIWO Number with Date:
End User/ NIC Contact Person:
Details-0f Work done:

Nattte of Servine Provider:
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User Bnd User Departrtent to enter Details a5 per Pus

] ﬁﬁ%@@f c&m;ﬁﬁﬁen -of work,

- E"i?ﬁiﬁ taken to mmplete th
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1. SETUP OF SCANN
OFFICE

a. The empanelled Vendor, on receiving Purchase Order/ Work Otder from NICST will setap a
scanning facility at-the End User Department’s office.

b. The Vendor will setup adequate scanning and digitization nmsggm as per the requirenent
of the type and number of documents

¢ The Vendor will be required to setup and install at )

limited t0) in adequate numbers at the End User Depar

- * Daskiops/Laptaps r
s Scannefs

+ Network Set-up {optional)

HigHnfrastuctuse (but not

‘.“':'"}{T-aptops; UPS Netwox]
‘ mninafﬁasxoppgd i

o 6 Fforent %Q-ﬂi&%ﬂﬁi&tt@

. B The documents would be receivegl i lofs ds agresd pugaally
%&ﬁw aml ﬂm Hapartment The Viendor shell acknowladge: it of ountber and
documents received from the Departmnit,

& The Vendor shall maintain a rote of the document details in a registar while coflesiing these
doctments. The log: register should ontain at least fhie following dotaily: -
» Name of the.-document collacted
+ Bige of the pagesin documentt (A4, logal, A3, olc) along with: ﬁm count
* Total numberof pages in the-docwment
« Cotlected from (Name of GoverrpyantOficial)

Paps 126515
NICST. New Belhi
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d.  After collection of dociments by the Vendor, it would be responsik
afid return the documents in their ‘Griginal form to the End USEI‘
documents collected shall make the Vendor lable for the sane.

e. The Vendor shall check for the number of documents in & file i in ;
Bnd User Department. e

g

b, Thesi

seié&iza vendor shall have adequets fafrastructure to scan. aid digitize documents: o, Par-fe
camiainetf;mn of documents/  pagas/negatives a.nd scamaing gpecifications m@ﬁqneét i,{;i

RIS Naw Dedhi

% AP '_ 4}9 s&% ﬁiem amg
‘fhe sebst of statfoneries such aj

Date of Collection

Expected date of return

Returned to (Name of Government Official)
Returned by (Vendor representative)
Actual date of return

its should be borme by ¢

ﬂﬁerbm@mg ¢ be dacum
_ mseefbamhsheeté{mg,g,,bama“ g% 3

By 1 o _,-L: Qf*ﬁle v&ndm‘to m@@g’ maﬂi&t@ﬁm}%
should submﬂ’@eim -digitized nogative fn gk vl

e and scanning needs may vary s per the requiremant-of fhe End Usar Dap&t&nﬁa' ’ﬁie

witres Docipment Specs”.
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¢. The scarmed doctuments/ negatives shall be converted into TIFF/PDF/A (I30 19005-1: 2005)/TPEG
or other standard: formats as per the fequirement of the end user department. Adl the pages of a
single file Bave to be merged to gethier to generate an exact replica of the physical file. The-merged
document should ‘be represented in a TIFF/ PDF/A (I5Q 19005+1:2008) searchalile file format for

archival storage purpose.

d. The Vendor should also provide low reselution files (96-150 dpi) for web enabiled applications.
¢ The Vendor shall perform book matk-in RDF-A searchable file asper user requirement.

f. The Vendor shall use Lossless Compression Techniques as !gﬁj-
documents.

open standard fotmat for

&  ‘The Vendor will be responsible for-guelity assurance &g
gy are complete and legible. The Vendor will wiig
agpects: ef pwcassmg and post-prosessing of recurds
anid setari. The Wendor's staff will petform quglity
réndered; properly aligned, and frse of aliasing/Hiss
shall aliways be recorded on the wotkshegt accof

paor 11;‘:@& capime gfan itlusteetiun

it e proper lmageﬁ’lé e

] 5 :' ‘ihev o -‘shall:p:exfft?m fo]lo.,

~2 » The Vﬂﬂdﬁr Ghall jperform
4 ﬁnagém "a:tghi:'
»  The Vendor
ﬂf@lﬁﬁdfﬁé

m?afmm‘shaﬁmmd&ﬁfﬂm swe.
e tham onee and 1o Blank pagas stell be ﬂeﬁgﬂw iﬁ@y
(fle {s a page thet iy erdively blank, or *has ﬁiﬂsy yhgD

are part of % :
huinber, or fias ”é‘iﬁy rubber 3

i o

‘Deparﬁaéawwm@rsnaﬁ pexfm e OCR/ KR
& tﬂ\e‘ﬁ@@ﬂ\gﬁﬁmmsﬁmﬂ Vi i .

i The Ve”% will deploy’ its own lmman resoutces for all @ie:abave mentioned activiies
%‘@m Wiff ’gaploy adequately skified meupower resowsges {0 coplete the job within

& Bfter dusaments/images are scangied and stored in digital ndisz
sdnpdleirtry. The Vendor will crese mefadats requﬁﬂeﬂ ot iﬂdﬁxﬁﬁg-as . flmmquimﬁ
“Erd User Department. '

b The Vendor will estalilish proceduze for checking the. agsuragy of indexing and sekingsiscessun
- etrections ds accurate indexing is required for effim t@hié‘?ﬁisﬁf -digitd docuents fidmdipis

storugeedia,

Page 14-0f15
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¢. Opnce all documents are- VEnfled and. pass Viendor’s quality assurarice phase, they will be stored on
final digital media of the client’s preference, complete with-their indexes. At the end of the process
all documents will be rebamed in their original form to the departrrent.

2. After scanning, the physical documentwould be pinned together/ tagged/bound. in:thesame:form
ay i was.given for-s¢anning by the individual units of arty deputtmnt, At the end of e process
ali documents will be retumed in theirariginal form to the. depaﬁﬁneg’.’

b. Bach page shall be serially arranged and shall be counted whilg# ; the documents back fo the

department. ; .

c. Varsion Control meehamsm showld be allowed. Vi
sddendum to the pre-exdsting digitized file. Vendopgil.
daptuteand indéxing module.

‘i‘he Vufadoris required fo use tholr. awn uE Tool¥

Fagstonrts
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